


One word sets 
the standard.
Excellence. 
To “bear the bell”, to take the lead, to be the best.  
Yes, indeed, to be ‘A1’ in all that we do.
The New Zealand Marine Industry Training 
Organisation was created by and now represents 
and supports the New Zealand Marine Industry.
Through our world leading training programmes, 
we seek to attain excellence in every way and to 
promote this ethic to our young apprentices  
so they too can make their mark in New Zealand’s 
Marine Industry.
To this end, we toast our members and our 
apprentices and say bravo, to the constant effort 
engaged to show the world we are masters of  
our craft.

www.nzmarine.com
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APPRENTICESHIP
A competency based training system, where apprentices learn the required skills on-job, supplemented with off-job training (block courses and night 
school classes / self directed study). Once they complete their training, apprentices become officially qualified in their chosen field by gaining an 
NZQA National Certificate or Diploma. Apprenticeships are sometimes referred to as “Traineeships.” The two terms can be used interchangeably.

APPRENTICES
The employees who are registered with the NZ Marine ITO to undergo officially recognized training. Traditionally, the term “apprentice” has been 
applicable to trade training (i.e. boatbuilding). The term “trainee” is more typically applicable to non-trade training (i.e. marine retailing and distribution) 
and for older people that have already been employed in the industry. However, the two terms can be used interchangeably. 

ASSESSMENT
When apprentices feel they can demonstrate that they are competent in the skills and understand the theory they have been learning, they are 
formally assessed by a NZ Marine ITO field officer and / or an off-job training tutor. The field officer / tutor will evaluate the evidence relevant to each 
unit standard that has been collated by the apprentice. The assessment result is recorded in the apprentice logbook and the NZ Marine ITO transfers 
the credit results to NZQA for official recording on the apprentice’s Record of Achievement (RoA).

Competency based training
An apprentice’s achievement is assessed against the competency standards (unit standards) and is not compared against other apprentices. The 
degree of training and time required to achieve competency will vary from one apprentice to another.

CREDITS
Each unit standard has a credit value assigned to it. Each credit is worth approximately 10 hours of training, study and assessment time. The credit 
value is a guide only as to how long the apprentice needs to spend in order to gain the required skills and knowledge. The time required to gain 
competency in the required unit standards will vary from apprentice to apprentice.

EVIDENCE

During the course of the apprenticeship, the apprentice must collect evidence of the work completed. This can be, but is not limited to pictures, 
sketches, records and notes. These are verified by the workplace trainer or off-job training tutor and are later assessed by the field officer.

FIELD OFFICERS
Field officers are NZ Marine ITO employees and are industry-qualified and experienced professionals. They manage and co-ordinate the training and 
assessment requirements, as well as providing support, mentoring and coaching in association with the workplace trainer. Each apprentice has a 
field officer visit at least every 3 months. An individual training plan is used to monitor apprentice progress and to plan future training activity.

INDIVIDUAL TRAINING PLAN
This is the overall plan for the structure of the apprenticeship. At least every 3 months, the field officer will visit to review what has been achieved over 
the previous 3 months and then plan training and assessment goals and activities for the upcoming 3 months. 

LIMITED CREDIT PROGRAMME (LCP)
LCPs offer an introduction to the Marine Industry by offering a limited array of unit standards. A NZ Marine ITO certificate is issued once all the units 
have been completed (this is not a National Certificate). LCPs are an ideal tool for employers to see if an employee is suitable for an apprenticeship 
and for a career in the Marine Industry.

MODERN APPRENTICESHIPS
Government policy regards 16-21 year old apprentices as “Modern Apprentices.” This age group has been targeted by the Government to receive 
additional support. The NZ Marine ITO provides the same level of additional support to all registered apprentices, irrespective of age. 

NATIONAL CERTIFICATE / NATIONAL DIPLOMA
National Certificates and National Diplomas recognize skills and knowledge that meet nationally recognized standards. Apprentices graduating with 
these qualifications are officially recognized as being qualified in their chosen fields. For example, a National Certificate in Boatbuilding (Level 4) 
recognizes the skill and knowledge requirements of a qualified boatbuilder (i.e. tradesperson). 

NEW ZEALAND MARINE INDUSTRY TRAINING ORGANISATION
(NZ Marine ITO)
(previously Boating Industry Training Organisation (BITO)

As a division of NZ Marine, the NZ Marine ITO manages the training requirements of the Marine and Composites Industries throughout New Zealand. 
The NZ Marine ITO is one of 38 Industry Training Organisations (ITOs) that has been established under the Industry Training Act (1992) to set the 
skills standards for the industries that they cover, to put in place the training that their industries require and to provide leadership on all matters 
relating to training matters. The BITO was established during 1994. During 2007, the BITO extended training coverage to include the Composites 
Industry. During September 2010, the BITO had a trading name change to the NZ Marine ITO and the Marine Industry Association had a trading 
name change to NZ Marine Industry Association.

NEW ZEALAND QUALIFICATIONS AUTHORITY (NZQA)
NZQA is a government agency that administers the New Zealand Qualifications Framework (NZQF). ITOs apply to register unit standards and 
National Certificates / Diplomas on the NZQF. This allows the training offered to be nationally recognized. ITOs are accountable to NZQA through a 
quality assurance process known as ‘moderation’.
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NEW ZEALAND QUALIFICATIONS FRAMEWORK (NZQF)
(previously National Qualifications Framework (NQF))

Administered by NZQA, the NZQF has 10 levels of achievement difficulty. Level 1 is entry level education and training, broadly comparable to Year 11 
secondary school studies. Level 10 is at post graduate level. The majority of NZ Marine ITO qualifications are registered at level 4 on the NZQF. e.g. 
National Certificate in Boatbuilding (Level 4). 

NIGHT SCHOOL
Apprentices attend night school classes outside of work hours in order to learn the theoretical requirements of the unit standards. In regions where 
night school classes are not available, apprentices are required to complete their studies online through ‘RudderLive’ or through correspondence. 

OFF-JOB TRAINING
Employers may not have the time, facilities or the resources to offer all of the training in the workplace. NZ Marine ITO contracts training providers, 
such as polytechnics, to deliver specialised off-job training such as block courses and night school classes. 

ON-JOB TRAINING
Apprenticeship training has traditionally been based on ‘learning on the job’.

Apprentices work alongside and are mentored by qualified tradespeople or dedicated workplace trainers in the practical aspects of their chosen 
qualification in order to work towards gaining competency in the skills required. 

QUALIFICATION
See “National Certificate / National Diploma”

RECOgnition of prior learning (RPL)
Recognition of Prior Learning is recognising and gaining credit for what has already been learned. This allows for the fast tracking achievement of 
a qualification. This learning may have been gained from life experiences, work experiences and training courses or workshops (also referred to as 
Recognition of Current Competencies).

RECORD OF ACHIEVEMENT (RoA)
(previously Record of Learning)

The NZ Marine ITO transfers unit standard credit results to the New Zealand Qualifications Authority where the results are formally entered on a 
Record of Achievement for each apprentice. This official record or transcript record confirms the achievement of each individual unit standard and 
qualification achieved. NZQA issue a unique National Student Number (NSN) for each apprentice RoA (commonly refered to a “hook on number”).

RUDDERLIVE
‘RudderLive’ is the NZ Marine ITO’s Learning Management System (LMS) for on-line learning.
- Rudder stands for ‘review, understand, detect, develop, engage, recall’.

STUDY NOTES
Training resource material containing theoretical knowledge and assessment exercises for a particular unit standard. They are available in hard-copy 
format or online (RudderLive).

TERTIARY EDUCATION COMMISSION (TEC)
The TEC is a government agency that implements government policy in relation to tertiary education and training and provides significant funding to 
the NZ Marine ITO to carry out its duties.

TRADE CERTIFICATE
The National Certificate in Boatbuilding (Level 4) has replaced the Trade Certificate in Ship, Yacht and Boatbuilding. Trade Certificates are fully 
industry recognized and are equivalent to the National Certificate in Boatbuilding (Level 4). Trade Certificate training was locked into a “time bound” 
approach to training (e.g. 4,500 hours for Boatbuilders). This approach does not apply to the unit standard based training system.

TRAINEES / TRAINEESHIP
(see Apprentices)

TRAINING AGREEMENT
This is the legal contract between the employer, the apprentice and the NZ Marine ITO. It outlines the rights and obligations of the parties and it 
forms part of the employment contract. This agreement is formally registered with the NZ Marine ITO.

UNIT STANDARD
The knowledge and skill requirements are defined by subject headings called “unit standards”. Each unit standard outlines the learning outcomes, 
the standards that must be achieved and any special conditions that apply. Unit standards are the “building blocks” of a qualification. 

WORKPLACE TRAINER
A dedicated person within a company that is responsible for the progress of the apprentices and supports and mentors them to ensure they learn 
the necessary skills. The workplace trainer is also the point of contact for the NZ Marine ITO field officers as they verify the evidence that forms part 
of the assessment process.
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marine industry 

apprenticeships

More than  
just a job.
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CONTACT
NZ MARINE INDUSTRY TRAINING ORGANISATION
(NZ Marine ITO, previously BOATING INDUSTRY TRAINING ORGANISATION) a division of NZ Marine

PHONE:	 09 360 0056	 85 Westhaven Drive	 PO Box 90 448
FREE-PHONE:	 0800 600 242	 Westhaven	 Victoria Street West
E-MAIL:	 info@bia.org.nz	 Auckland	 Auckland 1142
WEBSITE:	 www.nzmarine.com

2nd edition, published by Patterson Marketing Ltd, February 2011.
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Although every effort has been made to make sure that all information contained within this guide  
is accurate at the time of print, the NZ Marine ITO is not responsible for any errors or omissions.


